Curriculum Vitae 
Sarah Anne Warfield

Home address: Jinan University
Foreign Experts Building Room 302
601 Huangpu Ave West
Guangzhou, China 501632

Mobile telephone: +86 1324 2811 621	e-mail: sarah@sarahwarfield.com
Personal web page: http://www.sarahwarfield.com

EDUCATION
M.A.         Second Language Studies, Indiana University, Bloomington, Dec. 2010
M.Ed.       Teaching English as a Second Language (TESOL), University of Georgia, Athens, May 2006
B.A.          Sociology/Anthropology, Earlham College, Richmond, IN, June 1995

PROFESSIONAL EXPERIENCE

Sept. 2016-present         English Language Fellow, English Language Programs
                                       A Program of the U.S. Department of State
[bookmark: _GoBack]                                       Jinan University
                                       Guangzhou, Guangdong, China
· Graduate-level instructor for non-English majors 
· Create lesson plans; assign homework; create and administer assessments; and calculate final grades for individual courses
· Work closely with the U.S. General Consulate Guangzhou Public Affairs Office to plan and conduct cultural workshops for regional audiences as part of a larger goal of public diplomacy in Guangdong Province
· Plan and conduct teacher training workshops for K-12 EFL teachers in Guangdong Province
· Work closely with the Regional English Language Office in Beijing to provide feedback on the efficacy of public diplomacy efforts
· Generate reports regarding the ongoing progress of the fellowship for Georgetown University, the Beijing RELO, and the U.S. Department of State
· Manage the implementation of professional activity funds to enhance the quality of the fellowship
· Write individual reports about workshops, outreach, and public diplomacy efforts that are submitted to Georgetown University, the Beijing RELO, and the U.S. Department of State

Aug. 2013-Aug. 2016    Instructor, English Language Program
Virginia Commonwealth University
Richmond, VA
· Instructor for all levels of proficiency across all skill areas
· Created lesson plans; assigned homework; created and administered assessments; and calculated final grades for individual courses
· Lead Teacher for Summer staff, responsible for assisting cohort of teachers and overseeing instructional consistency to align with program-wide curricular goals
· Oral Skills Coordinator, responsible for making recommendations to the administration regarding textbooks and curriculum and coordinating with Oral Communication teachers across levels to maintain program-wide curricular goals
· New Teacher Mentor, responsible for orientation of new teachers, ongoing mentorship, and providing feedback on departmental and pedagogical issues
· Educational Technology Coordinator
· Administered speaking assessments for new student placement
· Cultivated partnerships with the School of Education and the university library
· Assisted administration with a successful CEA (Commission on English Accreditation) accreditation process 

May 2013–Aug. 2013   Instructor, Go Teacher Program
Kansas State University (contractor)
University of Kentucky, Lexington
· Instructor for one section of SLA/Applied Linguistics course developed for EFL teachers from Ecuador
· Taught 12 contact hours a week using a set curriculum from Kansas State University
· Assessed individual student’s progress in and understanding of SLA concepts and helped them apply this to their EFL instruction in Ecuador
· Maintained a course website with over 100 resources to supplement concepts addressed during instruction
· Organized TOEFL prep sessions to help students meet minimum TOEFL score requirements set by the Ecuadorian Ministry of Education
· Organized cultural events and community-building activities

Aug. 2012–Aug. 2013   Lecturer, Center for English as a Second Language
University of Kentucky, Lexington
· Instructor for all levels of proficiency across four skill areas (reading, writing, communication, and grammar)
· Created lesson plans; assigned homework; created and administered assessments; and calculated final grades for individual courses
· Chair of the CESL Professional Development Committee
· Collaborated with the William Young Library to create and maintain the ESL Core Collection of graded readers
· Member of Grammar Curriculum Committee, advising the administration on program development
· Coordinator of Chinese- and Spanish-speaking conversation partners in collaboration with the College of Arts and Sciences
· Administrative duties included assisting with new student orientation


Aug. 2010–Aug. 2012	Interviewer, Test of English Proficiency for International
Associate Instructor Candidates (TEPAIC)
Department of Second Language Studies
Indiana University, Bloomington, IN
· Conducted 15-minute interviews with international graduate students to assess their L2 language proficiency and their readiness to act as graduate teaching assistants in an English-language university
· Majority of interviews were face-to-face, some interviews were conducted via video conference
· Observed international graduate students engaging in mini-lessons and role plays during Appeals Exams 
· Worked closely with test administrators and developers to ensure test validity and reliability
· Participated in bi-annual administrations

Aug. 2009–Aug. 2012   Interviewer/Essay Rater, Indiana English Proficiency Exam (IEPE)
Department of Second Language Studies
Indiana University, Bloomington, IN
· Conducted four-minute interviews with international graduate and undergraduate students to assess their L2 language proficiency and readiness for academic classes in an English-language university
· Rated placement essays
· Worked closely with test administrators and developers to ensure test validity and reliability
· Participated in bi-annual administrations

June 2009–Aug. 2012    Adjunct Instructor, Intensive English Program
Indiana University, Bloomington, IN
· Instructor for all levels of proficiency across four skill areas (reading, writing, communication, and grammar)
· Created lesson plans; assigned homework; created and administered quizzes and tests; and calculated final grades for individual courses
· Responsible for designing and teaching content-based, advanced-level courses
· Mentored new instructors
· Participated in and attended professional development workshops every seven weeks
· Organized social activities for students aimed at facilitating involvement in the Bloomington community
· Assisted program in successful accreditation process for the Commission on English Language (CEA)
· Administrative duties included scoring essays for placement exams and registering students

Nov. 2007–present         Online Rater, Test of English as a Foreign Language (TOEFL)
Educational Testing Service, Marwah, NJ
· Score written independent and integrated responses using the ETS Online Scoring Network (OSN system)
· Self-trained using the online tutorial
· Responsible for passing calibration tests before each shift
· Work closely with daily score leaders to provide feedback to ETS for test development

Sept. 2008–May 2010	Graduate Assistant, Office of Teacher Education
Indiana University, Bloomington
· Responsible for attending committee meetings and generating minutes and other related materials 
· Compiled, maintained, and distributed biweekly e-newsletter
· Responsible for assisting the Office Manager and Associate Dean


Jan. 2005–May 2006      Graduate Assistant, Department of Language and Literacy Education
University of Georgia, Athens
· Responsible for coordinating the Annual Conference on Children’s Literature, a statewide conference with an attendance of over 500, featuring award-winning children’s literature authors
· Responsible for development of the Georgia Children’s Book Award Program
· Duties included web site maintenance, promotion, and working closely with the Department Chair to ensure the quality and continuation of the program

Jan. 2004–Aug. 2012     Graduate-level ESL tutor and editor, Self-employed
Athens, GA and Bloomington, IN
· Provided individualized feedback and instruction to international graduate students on their academic communication skills
· Edited and provided feedback on academic papers: class essays, masters’ theses, and dissertations

July 2001–Feb. 2003	Project Manager, Graphic Composition Inc.
Athens, GA
· Performed quality checks on books published by university presses at the final editorial stage
· Applied graphic specifications and performed copy edits on individual projects
· Contacted customers concerning specific problems
· Communicated problems between departments and worked independently on most tasks

Sept. 2000–May 2001	Editorial Assistant, John Wiley & Sons
Hoboken, NJ
· Maintained up-to-date information in reports, project forecasts, and company databases for over 30 titles, in a very competitive and profitable market of college textbook publishing
· Coordinated information between editorial and other departments
· Provided sales staff and customers with information on book projects
· Organized review projects for marketing data
· Edited and organized supplemental materials

BOOK REVIEW

Warfield, S. (2012). [Review of A taste for corpora: In honour of Sylviane Granger]. ELT Journal, 66(3), 418-420.

PRESENTATIONS

Warfield, S. (2017). Reflecting on vocabulary instruction: Six questions EFL instructors should ask.
Practice-oriented session at the Cambodia Teachers of English to Speakers of Other Languages
(CamTESOL) Conference, Phnom Penh, Cambodia.

Warfield, S. (2016). Social media and international student engagement. Practice-oriented session at the Teachers of English to Speakers of Other Languages (TESOL) Convention, Baltimore, MD.

Warfield, S. (2015). The effect of extensive reading on L2 writing. Paper presented at the Third World Congress on Extensive Reading, Dubai, UAE.

Warfield, S. (2014). Corpus-based methods for teaching grammar to beginners. Practice-oriented session at the Teachers of English to Speakers of Other Languages (TESOL) Convention, Portland, OR.

Warfield, S. (2013). Digital literacy and beginner learners. Concurrent session at the MIDTESOL Conference, Lawrence, KS.

Warfield, S. (2013). Small talk in the MICASE corpus: Fostering engaged listenership. Practice-oriented session given at the Teachers of English to Speakers of Other Languages (TESOL) Convention, Dallas, TX.

Warfield, S. (2013). Using corpora to teach engaged listenership: An L2 classroom and the direct approach of corpus-based instruction. Paper presented at The American Association for Corpus Linguistics, San Diego State University, San Diego, CA. 

Warfield, S. (2012). In their own words: Learner corpora and language development. Practice-oriented session at the Teachers of English to Speakers of Other Languages (TESOL) Convention, Philadelphia, PA.

Warfield, S. (2012). L2 corpora and a genre-dependent pedagogy: Teaching summaries with the direct-method approach to corpus-based learning. Presentation at the Symposium on Second Language Writing, Purdue University, West Lafayette, IN.




PROFESSIONAL SERVICE

Aug. 2015-Dec. 2015	Faculty Mentor, Preparing Future Faculty Program, Virginia Commonwealth University, Graduate School

2014-2016   		TESOL Standing Awards Committee Member and Coordinator, The
Mary Finocchiaro Award for Excellence in Nonpublished Pedagogical Materials


COMMUNITY SERVICE

June 2010–Aug. 2012    ESL Instructor, Volunteers in Tutoring Adult Learners (VITAL),
Monroe County Public Library, Bloomington, IN 
· Provided weekly instruction in English communication to international members of the Bloomington community
· Designed lesson plans and activities that incorporate the social and academic needs of the students
· Worked closely with the VITAL staff to assess current program outcomes

July 2001–Feb. 2003       ESL Instructor, Catholic Social Services, Athens, GA
· Acted as main American contact for ESL learners
· Designed lesson plans integrating cultural issues, grammar usage, and personal experiences, with an emphasis on acclimating the learners to American culture


PROFESSIONAL AFFILIATIONS

Teachers of English to Speakers of Other Languages (TESOL) 

OTHER SKILLS

Spanish: Advanced Proficiency
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